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INTRODUCTION

Online Attachment Application (IVA) System is an online portal which allows students to 
signup, login and submit their attachment applications online without having to visit the 
County Government of Makueni IMV offices. The online system fully automates 
attachment application process and applications management by the relevant County 
Government of Makueni officers.



1. THE APPLICANT LEVEL.

ROLES:-

1. Has a permission to signup – creating portal account.

Click 
Create Account



ROLES:-

Cont...

After filling in all 
the required 
details, 

Click Signup



ROLES:-

Cont...

After a successful Signup,  a 
notification will be send to 
your email prompting you to 
verify your email address.



ROLES:-

2. Login

After a successful email 
address verification the user 
will be prompted to login.

Enter your email address and 
the password you used to sign 
up.

Click Sign in



ROLES:-

3. The actual application process.

SIGN UP EMAIL VERIFICATION LOG IN



APPLICANTS HOME DASHBOARD

For small screen devices Click here



APPLICATION PROCESS.

APPLICATION STAGES.

1. Academic Background Details.

2. Files & Documents upload.

3. Confirm Details.



1. ACADEMIC BACKGROUND

A. Click 
Applications

B. Fill in all the marked fields then click next.



2. FILES & DOCUMENTS.

Click next 
to confirm 
your details.

Upload all the 
required documents 
in PDF form. For all 
the marked fields.

Click next 
to confirm 
your details.



3. CONFIRM DETAILS.

Confirm your 
details then

 click Submit.

Click previous  to edit any wrong input



SUCCESSFUL APPLICATION FEEDBACK EMAIL.



APPLICATION STATUS.

1. Queued – Details successfully received, pending approval.



APPLICATION STATUS CONT…

2. Declined – Qualification threshold not met.

NOTE: Reason for decline given.



APPLICATION DECLINE EMAIL.



APPLICATION STATUS CONT…

3. Approved – Qualification threshold met.

After the 
application is 
approved the 
applicant is 
required to 

Upload 
Insurance 

letter.



APPLICATION STATUS CONT…

Download 
Acceptance 

letter.



APPROVAL EMAIL.



ACCEPTANCE LETTER SAMPLE.



ACCEPTANCE LETTER SAMPLE CONT…

Print the acceptance letter & Submit it together with a copy of your insurance to your supervisor 
and the IMV directorate.



END


